; APPLICATION FOR RECORDS DISPOSITION STANDARD | | | marta i

i

INSTRUCTIONS:  Prepare in duplicate and forward wo the Records Management Analyse, Management Systems Division

3. Dept., Drvision, Subdivision & Admunistfring Office Address FOR RECORDS MANAGEMENT Dl\_IISIORI USE
MARTA . ‘ Date Received Apphication No.  Dote Comptetud
Division of Malntenance | ; 1 MAR 10 1978 7('_ QOMAR 18 '133@
100 Peachtree St., N.W. ! ~ o | . 7
Suite 1300 ) ' } 1. Application Date 2. Dept. Apphication No,
Atlanta, GA 30303 ' .
4. Person 1 Contact 5. Workmg Title i 6. Telzphane No.
Douglas M. Haire Records Management Analyst 586-5260
7. ACTION REQUESTED '
X ESTABLISH DISPOSITION STANDAHD.‘ DISPOSE GF PRESENT ACCUMULATIONS,
- RECORD WILL CONTINUE TO I}pCUMULATE. NO FLIJ'F\THE:ﬂ ACCUMULATION ANTICIPATED.

8. Earliest & Latest Dates of Series é Exact Series Title

1950 - Present Stock Parts Issue Slips File
10. What is the functioﬂnr of the office in which this record series is created? ,

[See Attached.] ;

B t o ‘, £ \ -

11. This fite contains the following documents (include form numbers a'gnd titles, if any, and file arrangement):
Documents relaning 1o: ~ the issuance of parts and materials for maintenance and up-
 keep of buses, buildings, and grounds.
Included are: . Stock issue slips forms ahd recap tally sheets.
File is arranged: chronologically by day, month, year.
ATTACH SAMPLES OF THE FILE '
12, Equipmunt Occupied No. of Drawers Cu. Ft. ot Recards No. of Dra__\‘vers\ Cy Fuof Records
; Annua! Rate of Accumulation ; ) b ) -
Letwer-s.ce File Drawers n : 7 )
‘- : T ) in Officelst  in S:orage Aceals)
Legai-size Frle Drawers Floor Space Occupied (Square Feat) 56
— N e e . o o, ed.rg| Al Prior
Record Center : ol vems | ey | Ve | “Years
Boxes ' 143 ' u -
- o T e T AVERAGE DAILY REFERENCES




SRS IR

QUESTIONNAIRE Place an “x in the proper column, I angwer is

“YES,"” please explain

YES NO '
13. [X] [ ] is this the Record Copy of the series? _ n |
4.1 ] [x] s there a dup!icfati:on of this series in another office or agency? A ’F
15. [ ]- R’[;Kl lsﬁ{pe‘ information contaiqed in ,this- serigs ever summ;rized or publisheﬂ?’;Attaéh copy. :
16.1 ] [x%] Does the series contain c;assified'information ;equi'rin‘g security handliﬁg?
1i7.f ] [x] Doe‘s the:series initiat(;, amend or terminate agency po[ici.es and procedures?
18. [x ) [ ] Could the function be performed if the files were lost or destroyed? .
19.0 ] [ x] Is the series (or major portion of it) regularly microfilmed? If yes, why? |
20.{ ) [ ] Does the record series provide data a_s; input to an EDP file?
21.1 1 [ X] Does the record series contain documeﬁtation producéd as EDP printqut?
22.0 1 [x] Has the Federal Government issued instructions governing retentio‘nfdiéposition of these files?
23.0 ] [ X] will there be a need for these records 10, 15 years fro'm now? If yes, what? ;
24. REQUIREMENTS. The following requires the files to be kept oz years: :i
a. [ 1STATE b. [ ]STATUTE OF c. [ JAUDIT d. [ ]FEDERAL e. [ X] ADMINISTRATIVE f. [ ] HISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE 1
_'(Cite Law, Statute, or other reason for the retention requirement) i

25. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each

. X| CALENDAR YEAR [ | FISCAL YEAR -{ | Other

{ 1 Hoald in the current files area ]:_,__mon‘th(s)/u___n year(s):

{X1 Transfer to [XI State RecordsCenter | ] Local Holding Area; hold _Z.SiVear(s}:
[X] Destroy. : '

[ 1 Transfer to Archives for permanent retention.

{ 1 Destroy immediately after cut-off.

{ ] Other: {Specify) ‘-

{tndicate briefly rationale for recommendations above/or write additional remarks):

26. APPROVALS

Approved Departmmt Records Management Officer. Date App‘:\f me ) Date 7
" Apgtc oved st ead s‘.gnee Date T Appr&?éd awasaon of Audit_ T Date B
2\/ "J g’/’?é Wl o 2 3’»"—7#—17(
b — - - ——— — i s e e e e e el
Departmm gld IDesngnee,. Date Approved MARTA Management Advisory Cnmmuttee Date
. /,‘73 .
Approved Date Approved Department of Arch-ves and History  Date
— i . —
L D é 227 7L [% Qarrail 3-15-7L
4
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DIVISION OF MAINTENANCE

Functions and Responsibilities

The division .is responsible for the maintenance of all garages,
maintenance facﬁlities, buses,lautomobiies, and trucks of the
Authority. It maintains the pafts inventory and issues parts
to all garaées. The maintenaﬁce of all qiﬁisional personnel,
automobile, truck, and bus records is a responsibility of

this division.

The division provides for security of the Virginia Avenue

: (; facility, the éssignmeht of buses to routes, and inspectors

} for the guality cont;ol of new buses and new bus maintéhahce
facilities, also provides for information to support warranty

claims on new equipment.

Bus stops are installed and maintained, and passenger shelters

and rights-of-way are cleaned and maintained by the division.
. i . .
: ]

7
4

Also, develops and conducts a training program Or.maintenance
personnel.
2 .’
rd

Approved by:. < b .
: ! Alan F. Kiépper T

General Md?ager

Date: ‘ r1qx- 1k
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